
TRANSFER FUNDS FROM YOUR COMDATA PAYROLL CARD TO YOUR BANK ACCOUNT 
 
 
Follow the steps below to transfer money from your Comdata payroll card to your bank account. 
 

¶ Login into the cardholder website at www.cardholder.comdata.com 

¶ Enter your username, password, and click the log in button. The screen below will display. 
 

 
 

 
 
 
 

 

http://www.cardholder.comdata.com/


¶ IƻǾŜǊ ƻǾŜǊ ǘƘŜ άBankingέ ƻǇǘƛƻƴ ŀƴŘ ŎƭƛŎƪ ƻƴ άDirect Depositέ. 
 

 
 

¶ Enter a fixed amount that you would like to leave on the ŎŀǊŘ ƛƴ ǘƘŜ άAmountέ ŦƛŜƭŘ ŀƴŘ ŎƭƛŎƪ ǘƘŜ 
άSaveέ button (Example fifty dollars=50, one hundred dollars=100, one thousand dollars=1000, 
etc..   
 

 
 
 



¶ The screen below displays that άYour request was successfulέ 
 

 
 

¶ To add an automatic direct deposit ŎƭƛŎƪ άAdd New Automatic Direct Deposit AccountΣέ to add a 
manual direct Deposit, click ά!ŘŘ bŜǿ aŀƴǳŀƭ 5ƛǊŜŎǘ 5ŜǇƻǎƛǘ !ŎŎƻǳƴǘέ ǘƘŜ screen below will 
display. 

¶ Click the down arrow ǘƻ ǘƘŜ ǊƛƎƘǘ ƻŦ άAccount Typeέ ǿƛǘƘƛƴ ǘƘŜ άBanking Informationέ ŦƛŜƭŘ and 
select  yƻǳǊ άAccount Typeέ (Checking, Credit, Default, Savings, or Universal)  

¶ 9ƴǘŜǊ ȅƻǳǊ ōŀƴƪ ŀŎŎƻǳƴǘ άRouting NumberέΣ άAccount NumberέΣ ŀƴŘ άConfirm Account 
bǳƳōŜǊέ 

¶ Lƴ ǘƘŜ άElection per Loadέ ŦƛŜƭŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ Řƻǿƴ ŀǊǊƻǿ ǘƻ ǘƘŜ ǊƛƎƘǘ ƻŦ άElection Typeέ ŀƴŘ 
ŎƘƻƻǎŜ ŀ άFixed Amountέ ƻǊ άPercentageέ   

¶ 9ƴǘŜǊ ǘƘŜ άFixed Amountέ ƻǊ άPercentageέ ǘƘŀǘ you would like to leave on your card if you are 
signing up for automatic direct deposit (Fixed Amount example:  fifty dollars= 50.00, one 
hundred dollars=100.00, and one thousand dollars=1000.00).   

¶ Click the down arrow next to Fixed Amount to retrieve the percentage amount option 
Percentage example:  10 percent=10, 20 percent=20, thirty percent=30, forty percent=40, fifty 
percent=50, etc.).  

¶ Click the ά{ǳōƳƛǘέ button. 
 

 



 
 

¶ The screen below will appear if you choose to add a manual direct deposit 
 

 
 
 

¶ /ƭƛŎƪ ǘƘŜ Řƻǿƴ ŀǊǊƻǿ ǘƻ ǘƘŜ ǊƛƎƘǘ ƻŦ άAccount Typeέ ǿƛǘƘƛƴ ǘƘŜ άBanking Informationέ ŦƛŜƭŘ ŀƴŘ 
ǎŜƭŜŎǘ  ȅƻǳǊ άAccount Typeέ ό/ƘŜŎƪƛƴƎΣ /ǊŜŘƛǘΣ 5ŜŦŀǳƭǘΣ {ŀǾƛƴƎǎΣ ƻǊ ¦ƴƛǾŜǊǎŀƭύ  

¶ 9ƴǘŜǊ ȅƻǳǊ ōŀƴƪ ŀŎŎƻǳƴǘ άRouting NumberέΣ άAccount NumberέΣ ŀƴŘ άConfirm Account 
Numberέ 

¶ Click the ά{ǳōƳƛǘέ button. 
 
 
 


